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MucTpyknms o mopsigke odecrnedeHNss KOHPUAEHINMAAbHOCTU TPV OOpaleHn ¢
nHpOpMaLyen, cogep Kaiieinn IIepcoHalbHble JaHHBIE B MYHMULINIIaAbHOM
0104>KeTHOM O0pa30oBaTeAbHOM YyUpe KAeHUN AOMNOAHNTEAbHOTO 00pa30BaHMs

aeren «/Jercko-roHomeckom llenrpe «Hagexaa»

OO01111€E TTOI0KEHUS

1.1. WHcTpykuust o mnopsake obOecriedeHuss KOH(HUAECHIMAIbHOCTH INpU OOpaIleHuu C
uHpopmanuel, coaepkalleldl IepcoHadbHble JAaHHble (manee — WHeTpykuus), sBIseTcs
00s3aTeNIbHOM  JUISI  BCEX CTPYKTYPHBIX IOJPA3ACiICHUH MYHHIUIAIBHOTO OIOJKETHOTO
YUPEKACHUST JOMOIHUTEIBHOTO oOpa3zoBanus «Jlercko-ronomeckoro lLlentpa «Hanmexnmay»
(mastee — MBY 10 «/IHO11 «Hanexaay).

1.2. Tlog mepcoHaNbHBIMH JaHHBIMH TOHUMAeETCs Jito0as WH(GOpMAIHs, OTHOCAIIAsICS K
OTIpe/Ie]IECHHOMY WJIM OIPEJeNieMOMY Ha OCHOBaHMM TakoW HMH(poOpManMu (pU3UUYECKOMY JIHILY
(cyOBeKTYy MepcoOHaNbHBIX JAHHBIX), B T. Y. €ro (paMHIIMs, UMs, OTUECTBO, IO/, MECsL], jJaTa U
MECTO POXIECHUS, aJpec, CeMelHOoe, coLuallbHOe IIOJNOXKeHHe, oOpa3oBaHMe, mpodeccus,
JIOXOJIbI U JP.

1.3. Obecneuenne KOH(GUICHIMATIBHOCTH NEPCOHAIBHBIX JaHHBIX HE TpeOyeTcss B ciydae
00e3MYMBaHMsI TEPCOHANBHBIX JIaHHBIX, a TaKKe B OTHOIICHHWH OOIIETOCTYITHBIX
NIEPCOHAIBHBIX JIAHHBIX.

B oOmenocTynHple UCTOYHHMKHM MEPCOHANbHBIX JaHHBIX (B T. Y. CIPABOYHHUKH, aJ[pECHBIE
KHUTH) B ILeniX MHGOPMAIMOHHOTO OOECleYeHnss ¢ NHCbMEHHOIO COIJIacusi CyObeKTa
NEPCOHANBHBIX JAHHBIX MOTYT BKJIOYAThCS €ro (amuius, UMs, OTYECTBO, I'OJ] U MECTO
POXKIIEHHUs, aIpEC U IPYTUe CBEICHUS.

1.4. KoH(}uIeHIMaTbHOCTh MNEPCOHAJBHBIX JAHHBIX IpelycMaTpuUBaeT 00s3aTeNbHOe
MOJTydeHHUE COTIIachs CyOBheKTa EPCOHATBHBIX JAHHBIX (HAJTHMYME MHOTO 3aKOHHOTO OCHOBAHUS)
Ha X 00paboTKy.

Cornacue He TpeOyeTcs Ha 00pabOTKy JaHHBIX:
- HCO6XOJIHMBIX JUIA 1OCTAaBKH ITOYTOBBIX OTHpaBJ'IeHI/II\/'I opranu3anvsiMu MOYTOBOM CBs3H,

- BKJTIOUAIOIIUX B C€0S TOJIBKO (pamMIIIHIO, IMSI M OTYECTBO CyOBEKTA,



- JaHHBIX, paboTa C KOTOPBIMH IMPOBOJMTCS B IEJSAX HMCIOJHEHHUs oOpaleHus (3ampoca)
CYG’EGKTa NEPCOHANIBHBIX HOAaHHBIX, TPYAOBOTO HWJIKM HMHOrIo AOOroBopa ¢ HHUM, OIHOKPATHOI'O
IMPOITyCKa B 3JaHNUC WJIN B UHBIX AHAJIOTUYHBIX LCIIAX,

- 00paboTKa KOTOPBIX OCYIIECTBIsIETCS 0€3 CPeCTB aBTOMATH3AIUH.

1.5. Tlopsimok BeAeHUS! MEpeuHEd MEPCOHATbHBIX JAaHHBIX B CTPYKTYPHBIX MOJpa3IeieHUSIX
MBYJIO «IYOIl «Hanexma» yTBepkmaeTcsl JIOKaJIbHBIM akToM. OCymIecTBIsITE 00pabOTKy U
XpaHeHue KOH(PUACHIUATbHBIX TaHHBIX, HE BHECEHHBIX B MIEPEUYCHb, 3aMpPEIacTCs.

1.6. Bce paboTHUKH, TOCTOSTHHO paboTaroIIKe B MOMEIEHUSX, B KOTOPBIX BeZeTcs 00paboTka
MEPCOHAIBHBIX JaHHBIX, IOJDKHBI UMETh JOMYCK (pa3pelieHue) Kk paboTe ¢ COOTBETCTBYIOIIMMHU
BUJIaMU [I€PCOHAIbHBIX JIAHHBIX.

1.7. PaGoTHHMKaM, OCYIIECTBISIOIIUM OOpaOOTKY INEpPCOHATBHBIX TaHHBIX, 3alperaeTcs
coo0marhk X YCTHO WJIM MUCHBMEHHO KOMY OBl TO HM OBLIO, €CIIM 3TO HE BBI3BAHO CIIY)KEOHOM
HEOOXOMMOCTBIO, @ TAKXKE OCTABISTh MaTEpUAIbHBIE HOCUTENIH C MEPCOHAIBHBIMU JTaHHBIMHU
0e3 mpucmoTpa B He3amepToM momenieHud. llocie MOArOoTOBKM M mepenadyud JOKyMEHTa B
COOTBETCTBUM C pe3ojtonued (¢aiiapl YepHOBUKOB U BapHAHTOB JOKYMEHTA JOJKHBI
NEPEHOCUTHCS]  MOATOTOBUBIIMM  HMX  paOOTHUKOM HAa  MapKUPOBAHHBIE  HOCHUTENH,
npelHa3HaYeHHbIE I XPaHEHUs MEPCOHANBHBIX JaHHBIX. be3 corimacoBaHusi ¢ pyKOBOAUTEIEM
CTPYKTYpPHOTO TIOJIpa3eiicHuss (OPMUPOBAHUE U XpaHECHUE 0a3 JaHHBIX (KapTOTEK, (ailIoBBIX
apXMBOB U JIP.), COCPKAIINX KOH(PUACHIIMAILHBIC TaHHBIE, 3aIPEIacTCs.

1.8. Ilepegaua mepcoHaNbHBIX JAHHBIX JOIMYCKAeTCSl TOJBKO B CIIy4asiX, YCTaHOBJIEHHBIX
@®enepanbHbiMu 3akoHaMu 0T 27.07.2006 Ne 152-®3 "O mnepcoHalbHBIX JaHHBIX" U OT
02.05.2006 Ne 59-®3 "O mnopsagke paccMOoTpeHusl oOpaiieHuil rpaxkaaH Poccuiickoit
@enepanun'", ASHCTBYIOIMMH HHCTPYKIHUAMHM IO paboTe CO CIIy)KEOHBIMM JIOKYMEHTaMU U
oOpalleHusIMHU TPaXKAaH, a TaKXKe MO MUCbMEHHOMY IMOPYUYEHHIO (PE30JIOLMHU) BBIIECTOSAIINX
JIOJKHOCTHBIX JIMII.

1.9. 3ampemaeTcsi mepeqada MEPCOHANBHBIX JaHHBIX MO TenedoHy, ¢akcy, dIEKTPOHHOM
MOYTE 32 MCKJIIOYECHHEM CIIy4aeB, YCTAHOBIICHHBIX 3aKOHOJATENbCTBOM P® W AEHCTBYIOMMMU
WHCTPYKIUSMHU 110 PaboTe Co CIy:KeOHBIMU JOKYMEHTaMU U oOpaleHus MU rpakaad. OTBETH Ha
3ampOChl TPaXXJIaH W OpraHu3aIui JaloTcsa B TOM 00beMe, KOTOPBIM MO3BOJISIET HE pa3IiialiaTh
KOH(HUICHIIMAIIbHBIC JaHHbIE, 3a HWCKJIIOYCHHEM JaHHBIX, COJEpXAIIUXCs B Marepuazax
3asIBUTENIS WM ONMyOJIMKOBAHHBIX B OOIIEAOCTYIHBIX HCTOUHUKAX.

1.10. OTBETCTBEHHOCTH 3a 3aIUTy 00padaThIBa€MbIX MEPCOHATBHBIX JaHHBIX BO3JaraeTcs Ha
pabotHukoB moapazaenenuit MBYJIO «/IIOLl «Hanexnma», OCYIIECTBISIONIMX —TaKyIO
00paboTKy MO JOrOBOpPY C OMEPATOPOM, a TAK)Ke Ha MHBIE JIUIA, OCYIIECTBISIIONIIE 00paboTKy
Wu Xpanenne KoHpuaeHnuanbubix g1anabpix B MBY 10 «/IHOL «Hanexnay. JIuma, BUHOBHEIE B
HapyIIEHUHA HOPM, PETYITUPYIOMUX 00pabOTKy U XpaHEHUE KOHPUACHITHAIBHBIX JAHHBIX, HECYT
JTUCIHUIUIMHAPHYIO, AJIMUHUCTPATUBHYIO M YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOJIaTE€ILCTBOM M BEIOMCTBEHHBIMH HOPMATUBHBIMH AKTAMH.

2. [Topsnok obecriedeHns: 6€30MaCHOCTH MpU 00pabOTKE M XpaHEHUH MEPCOHATBHBIX JaHHBIX,
OCYILIECTBIISIEMBIX 0€3 HCIIOIb30BAHUS CPEJICTB aBTOMATHU3ALIUN

2.1. O6pa60TI<a NEPCOHANIBHBIX JaHHBIX, OCYIICCTBIIsICMAs 0e3 HCIONb30BaHUS CpCACTB
aBTOMaTu3alru, AOJIPKHA OBITH OpraHnu30BaHa TaKUM O6p8.30M, YTOOBI B OTHOIIICHHH Kaxxgon



KaTeropuu NEpCOHAIbHBIX JaHHBIX MOKHO OBUIO ONPENEIUTh MECTa XpaHEHUsS MaTepUalIbHBIX
HOCHUTeNEeH MepCOHAbHBIX JaHHBIX U YCTAHOBHUTH NIEPEUEHb JIUII, OCYIIECTBIIIOMUX 00padoTKYy.

2.2. Ilpm XpaHeHHMH MaTepHAJIbHBIX HOCHUTENEH HEo0XO0auMO CoONIoAaTh YCIOBUS,
oOecrnieuynBaroIye COXPaHHOCTh [IEPCOHAJIbHBIX JTAaHHBIX u UCKJIIOYAIOIIHe
HECAaHKIMOHUPOBAHHBIA JOCTyn K HHUM. JIuma, ocymiecTBistomue oOpaboTKy MepcOHaTbHBIX
JaHHBIX 0€3 HCIOJIb30BaHUS CPEACTB aBTOMATH3AllMU, JOJKHBI ObITH MPOUH(POPMUPOBAHBI O
¢dakre 00pabOTKHM MMM MEPCOHAIBHBIX JaHHBIX, KaTEropusix o0pabaThIBa€MbIX MEPCOHATIBHBIX
JAHHBIX, a TAaKXKe 00 0COOEHHOCTSX U MpaBUiIaX BHIMOJIHEHUS TaKOH 00pabOTKH.

2.3. HeoOxomumo oOecnieuyuBaTh pa3/eIbHOE XPAHEHUE IIEPCOHANBHBIX  JaHHBIX
(MaTepuaNbHBIX HOCHTENEH), 00paboTKa KOTOPHIX OCYIIECTBISICTCS B PAa3NUYHbIX Hensx. [lpu
(uKcanMy MepcoHaANbHBIX JaHHBIX HA MaTEPUATbHBIX HOCHUTENAX HE JOMYCKAeTCS Ha OTHOM
MaTepHaJIbHOM HOCHUTENIE pa3MelaTh MEPCOHAJbHBIC JaHHBIC, LETH OOpabOTKH KOTOPBIX
3aBEJOMO HE COBMECTHMEI. J{J1s1 00pabOTKM MEePCOHATBHBIX JaHHBIX KaXKI0W KaTeTOPHH JTOJIKECH
UCIIO0JIb30BaThCs OT/IEIbHbIN MaTepUalIbHbI HOCUTEIIb.

2.4. Ilpu HECOBMECTUMOCTH LieJieil 00pabOTKH MEPCOHATBHBIX JAHHBIX, 3a(UKCUPOBAHHBIX HA
OJIHOM MaTepHaIbHOM HOCHUTENE, 1 HEBO3MOXXHOCTH 00pabOTKM OJTHUX MEPCOHATbHBIX TAHHBIX
OTJIENIBHO OT APYTHX, 3a(DUKCHPOBAHHBIX HA TOM K€ HOCHUTEJE, TOJKHBI OBbITH MPUHATHI MEPHI IO
00eCTIeYeHNIO Pa3/IeIbHOM 00padOTKU MEPCOHATBHBIX JAHHBIX, UCKITIOYAIONINE OJHOBPEMEHHOE
KOIMMUPOBAHMWE WHBIX TEPCOHANBHBIX JIAHHBIX, HE TMOJIEKAIINX paCHpOCTPaHEHUI0 U
HCIIOJIb30BaHUIO.

2.5. YHUUTOXXEHHE UM 00€3IMYMBaHUE BCEX WJIM YacTH MEPCOHAJBHBIX JaHHBIX (€CIH 3TO
JIONYCKAETCSl ~ MaTepUalbHbIM  HOCHUTEJIEM) IPOU3BOAUTCS  CHOCOOOM,  HCKIIIOYAIOIIUM
JanpHemyo 00paboTKy JTMX NEpCOHANbHBIX JAHHBIX C COXpPaHEHUEM BO3MOXKHOCTHU
00pabOTKM HHBIX JaHHBIX, 3a(UKCHPOBAHHBIX Ha MaTepuajJbHOM HocuTene (yAaJeHue,
BbIMapbIBaHHE). YTOUHEHHE MEPCOHAIBHBIX JaHHBIX MPOM3BOJIUTCS IMyTeM OOHOBJIECHHUS WIN
W3MEHEHHUs JAHHBIX HAa MaTE€pPUAJbHOM HOCHUTENE, a €CJIM ITO HE JOIYCKAeTCs TEXHUYECKUMH
OCOOEHHOCTSIMM MaTEpHAIbHOTO HOCHUTENS, — MyTeM (HUKCAlMd Ha TOM € MaTepuaibHOM
HOCHUTEJIE CBEJEHUII O BHOCUMBIX B HHUX H3MEHEHMSX, JMOO IyTeM M3rOTOBJIEHHS HOBOIO
MaTepUaIbHOrO0 HOCUTENS C YTOUHEHHBIMU IEPCOHAIbHBIMU IaHHBIMH.

3. Ilopsnok obecrnieueHus: 6€30MacHOCTH MPU 00PaOOTKE U XpPAaHEHUH NEPCOHATIBHBIX TaHHBIX,
OCYILECTBISIEMBIX C UCIIOJIb30BAHUEM CPEJCTB ABTOMATU3AIH

3.1. be3omacHOCTh MNEPCOHAIBHBIX JAaHHBIX HpU HX 00paboTke B HHGOPMAIMOHHBIX
cUcTeMaX, XpaHEHUH U TIepechblUIKe O00ecreynBaeTcsi € IOMOLIbI0 CHCTEMbI 3allUThI
NEPCOHANBHBIX JaHHBIX, BKIIOYAIONIEH CHeMaIbHbIE CPECTBA 3alUThl MH()OpMAINH, a TaKkKe
UCIIOJIb3yeMble B MH(OPMaIIMOHHON cUcTeMe MH(OPMallMOHHBIE TEXHOJIOTHH.

3.2. Jlomyck nuir kK oOpabOTKe MEepCOHATBHBIX JAaHHBIX B HH(MOPMAIMOHHBIX CHCTEMax
OCYIIIECTBIISIETCS HA OCHOBAHWU COOTBETCTBYIOIIMX Pa3pEIIUTENIbHBIX JOKYMEHTOB U KIIOUEH
(maponeit) nocrymna.

3.3. Pabora ¢ I/IH(I)OpMaI_II/IOHHBIMI/I CHUCTCMaMM OOJIPKHaA OBITh OpraHn3oBaHa TaKUM O6p8.30M,
yTOOBI 00ECIIEUHTh COXPAaHHOCTb HOCHUTENEH NEpCOHANIBHBIX HaHHBIX W CPCACTB 3allUThI
I/IH(I)OpMaI_II/II/I, a TakKKC MHCKIIOYUTL BO3MOXHOCTE HCKOHTPOJIHPYEMOTO Hpe6LIBaHI/I$I B
NMOMCIICHUAX, I'’IC OHU HAXOOATCS, IOCTOPOHHUX JIUII.



3.4. Kommbiorepsl W (WiM) DSJEKTPOHHBIC TWANKH, B KOTOPBIX cCoOJepKarcs Qaiibl C
NepCOHAJIbHBIMU ~ JAHHBIMU, IJId KaXXAO0ro II0JIb30BATCIIA  JIOJIZKHBI 6BITB 3alllNIIICHBbI
WHIUBUAYAJIbHBIMHA TAPOJIAMU JOCTYIIA, COCTOAIIUMHA U3 HICCTH U 0oJiee CUMBOJIOB.

3.5. PaGora Ha KOMIBIOTEpax C MEPCOHAIBHBIMH JaHHBIMU 0€3 Maposieil JOCTyna WM IO
qy)KUMHU WM OOIMMH (OJJMHAKOBBIMH) MAPOJISIMH, a TAaKXKe MEPechlIKa MEePCOHATBHBIX JaHHBIX
0e3 MCIOJIb30BAaHMS CIICIUANBHBIX CPEJICTB 3alUTHI 110 OOIIETOCTYITHBIM CETSAM CBS3H, B T. 4.
cetu MHTEpHET, 3ampeniaeTcs.

3.6. IIpu 00paboTKe MEPCOHAIBHBIX TaHHBIX B HH()OPMALMOHHBIX CHCTEMaX I0JIb30BaTCIIIMH
JIOJKHO OBITH 00€CIIEYEHO:

UCIIOJIb30BAaHWE TMPEJAHA3HAYCHHBIX I HATOrO0  pa3lieJioB  (KaTaJioroB) HOCHUTENEH
uHpOpMaLlUK, BCTPOCHHBIX B TEXHUYECKHE CpPEACTBA, WJIM CBHEMHBIX MapKHPOBAHHBIX
HOCHTCIICH;

HEJOMyIIeHNEe (PU3NYSCKOTO BO3JCUCTBUS HAa TCXHUYCCKUE CPEACTBA aBTOMATHU3UPOBAHHOMN
00pabOTKM TEepCOHANBHBIX JAaHHBIX, B pE3yJbTaTe KOTOPOrO MOXET OBITh HApYIIEHO HX
(GyHKIIMOHUPOBAHUE;

MMOCTOAHHOC HCIIOJIb30BAHHUEC AHTUBUPYCHOI'O obecreyeHus JJIA O6H3py>KeHI/I$I 3apPaKCHHBIX
q)aﬁHOB U HE3aMCIAJIUTCIbHOC BOCCTAHOBJICHUC IICPCOHAJIbHBLIX IJaHHBIX, MO)II/I(I)I/II_[I/IPOBaHHBIX
HJIM YHUYTOXCHHBIX BCJICACTBUC HCCAHKIMOHUPOBAHHOT'O JOCTYIIA K HUM;

HCAONMYIICHHUEC HCCAHKIIMOHHUPOBAHHOI'O BBIHOCA U3 HOMGHICHI/II;'I, YCTAaHOBKHU W IMOAKIIOYCHUA
060py,IlOBaHI/I$I, a TaKXKC yAAICHHA, MHCTAJIAIUU UIIN HaCTpOﬁKH IMporpaMMHOI 0 obecrnieyeHusl.

3.7. IIpu 06paboTKe MePCOHATBHBIX TaHHBIX B MHPOPMAIMOHHBIX CUCTEMaX Pa3paboTUUKU U
aJIMUHHUCTPATOPBI CHCTEM JOJDKHBI 00€CTIeUnBaTh:

06yquI/Ie JiaL, HCIIOJIB3YHOHIUX CpEACTBA 3alllUThI I/IHq)OpMaI_II/II/I, MNPpUMCHACMBIC B
I/IHq)OpMaI_II/IOHHBIX CUCTCMAX, IIpaBUJIaM pa6OTI>I C HUMH,

Y4e€T JiMh, MAOMYHICHHBIX K pa60Te C IMCPCOHAJIbHBIMU HOAaHHBIMU B I/IHq)OpMaI_II/IOHHBIX
CUCTCMAX, IIpaB U naponeﬁ AOCTYIIA;

y4eT NPUMEHSEMBIX CPEACTB 3allUThl MHQOPMAIMM, SKCIUTyaTallUOHHOW M TEXHHYECKOMN
JOKYMEHTAIMU K HUM;

KOHTPOJIb 3a COOJIIOJICHUEM YCIOBUM WCIIOIB30BaHUSI CPEACTB 3allUThl WHGOpMAaIUH,
MPEIYCMOTPEHHBIX SKCILTYaTaAlHOHHOW M TEXHUYECKOW IOKYMEHTAIUEH;

OIMMNCAHUEC CUCTEMBI 3aIIUTHI IICPCOHAJIBHBIX JaHHBIX.

3.8. Cneuuduueckue TtpeOOBaHUS K 3allUTe TMEPCOHAIBHBIX JaHHBIX B OTIEIbHBIX
ABTOMATU3MPOBAHHBIX CHUCTEMaX YCTAaHABIMBAIOTCS HHCTPYKIHMSIMH MO WX HCIOIB30BAHUIO U
IKCILTyaTaIiH.

3.9. Pabornuku mnonpazaeneHuit MBYJIO «/IIOL] «Hanexma» u nuia, BBITOJHSIONINE
paboTHI 1O JOTOBOpPaM M KOHTPAKTaM, HMMEIOIIME OTHOIIEHHWE K 00padOoTKe MepCOHATBHBIX
JAHHBIX, TOJKHBI OBITH 03HAKOMJIEHBI ¢ IHCTpYKIIMEH 1O pacIuCKy.



